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RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Commission and Board Service 006009 Permanent, Archives

This series documents the lieutenant governor's appointments 
and service to any commissions, boards, councils, and task 
forces. This series may include, but is not limited to: 
correspondence, meeting notes, and unique agenda material.

Communications 006012 Permanent, Archives

This series documents created and collected communications, 
other than correspondence, and photographs taken of the 
lieutenant governor and others at official/public events. This 
series may include, but is not limited to: press releases, 
photographs, press clippings, and social media content.

Correspondence and Subject Files 006010 Permanent, Archives

This series documents official sent and received 
correspondence, as well as subject files not covered by any 
other series. This series may include, but is not limited to: 
letters, faxes, e-mail, memoranda, notes, briefs, and reports.

Legislative Initiatives 006216 Permanent, Archives

This series documents legislative initiatives and efforts. This 
series may include, but is not limited to: legislation drafts, 
research notes, news articles, and briefs.

Schedule and Itinerary 006215 Permanent, Archives

This series documents the lieutenant governor's official 
appearances, itinerary, and speeches. This series may include, 
but is not limited to: calendars, schedules, speeches or 
remarks, and briefings.

2 of 2

Archives, Records, and Collections Services
800 E. Broad St., Richmond VA 23219
(804) 692-3600

RECORDS RETENTION AND DISPOSITION SCHEDULE

SPECIFIC SCHEDULE NO. 119-001

Lieutenant Governor, Office of the


